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	                                            2785 South Queen St.                                                                 114 S. Queen St.

	                                            Dallastown, PA 17313                                                             Lancaster, PA  17603

	                                            phone: 717-741-9949                                                            phone:  717-397-3734



APPLICATION FOR EMPLOYMENT
It is our policy to provide equal employment opportunity to all qualified persons without regard to race, creed, color, religious belief, sex, age, national origin, ancestry, physical or mental handicap, or veteran status.
PLEASE PRINT CLEARLY:

	


I.  General Information

	Name:
	
	Date:
	




Last


First


Middle

	Present Address:
	






Number



Street

	City:
	
	State:
	
	Zip:
	


	Phone:
	
	Email Address:
	


	Are you a U.S. citizen or otherwise authorized to work in the U.S. on an unrestricted basis?
	
	Yes
	
	No

	
	
	
	
	


	Are you authorized to operate a vehicle under the laws of Pennsylvania?
	
	Yes
	
	No


	Were you referred by a current employee?
	
	
	Yes
	
	No
	If Yes, Employee Name:
	


	Name anyone you know personally in this company
	


	


II.  Employment Desired

	Position applied for:
	


	How did you hear of this opening:
	


	Do you have any commitments that prevent you from working a flexible schedule?
	
	Yes
	
	No


	If yes, explain:
	


	Are you applying for full time or part time employment?
	
	Full Time
	
	Part Time


	Date you can start:
	
	Desired wage:
	


	Do you have any limitations which would prevent you from performing the essential duties of the job for which you 

	are applying?
	
	Yes
	
	No

	If yes, explain:
	


III.  Educational Background
	
	Name and
	Years 
	Graduated
	

	Education
	Location of School
	Attended
	Yes/No
	Subject Studied

	High School
	
	
	
	

	College, Trade or Business School
	
	
	
	

	Professional or Trade Organizations Office/Clerical/ Professional Skills
	
	
	
	


	


IV. Prior Employment      List your last three employers starting with your most recent
	Date (mm/yy)
	Name and Address of Employer
	Salary
	Position
	Reason for Leaving

	From:

To:
	
	
	
	
	

	Supervisor Name:
	
	May we contact?
	
	
	
	
	Phone:
	

	
	
	
	
	Yes
	
	No
	
	

	Additional Comments:
	


	Date (mm/yy)
	Name and Address of Employer
	Salary
	Position
	Reason for Leaving

	From:

To:
	
	
	
	
	

	Supervisor Name:
	
	May we contact?
	
	
	
	
	Phone:
	

	
	
	
	
	Yes
	
	No
	
	

	Additional Comments:
	


	Date (mm/yy)
	Name and Address of Employer
	Salary
	Position
	Reason for Leaving

	From:

To:
	
	
	
	
	

	Supervisor Name:
	
	May we contact?
	
	
	
	
	Phone:
	

	
	
	
	
	Yes
	
	No
	
	

	Additional Comments:
	


	


V.  Military Service
	Have you served in the military?
	
	Yes
	
	No


	If yes, what branch?
	


	Dates of service:
	From
	
	To
	


	Highest Rank:
	
	Reserve Status:
	


VI.  Criminal Record
Before answering the following questions, please read the following notice:
An applicant for employment with a sealed record on file with the commissioner of probation may answer “no record” with respect to an inquiry herein relative to prior arrests, criminal court appearances or convictions. In addition, any applicant for employment may answer “no record” with respect to any inquiry relative to prior arrests, court appearances and adjudications in all cases of delinquency or as a child in need of services which did not result in a complaint transferred to the superior court for criminal prosecution.

	Have you ever been convicted of a felony?
	
	Yes
	
	No


	If yes, give date(s) and offense(s):
	


	Have you ever been convicted of a misdemeanor? Do not include speeding or minor traffic violations:
	
	Yes
	
	No


	If yes, give date(s) and offense(s):
	


	


VII.  Personal References     Give below the names of three persons not related to you whom you have known at least one year
	Name
	Address/Phone
	Business
	Years acquainted

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


I certify that the facts set forth in this application for employment are true and complete to the best of my knowledge. I understand that if I am employed, false statements on this application shall be considered sufficient cause for dismissal. This company is hereby authorized to make any investigations of my prior educational and employment history. I understand that employment at this company is "at will," which means that either I or this company can terminate the employment relationship at any time, with or without prior notice, and for any reason not prohibited by statute. All employment will continue on that basis. I understand that no supervisor, manager, or executive of this company, other than the president has the authority to alter the foregoing.
	Signature
	
	Date
	


